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Jawaharlal Nehru Govt. Engineering College




Sundernagar, Distt. Mandi (H.P.)-175018



Phone No. 01907-267199, 267688, Fax No. 267504




Web site: www.jngec.ac.in, Email: jngechp@yahoo.co.in
STUDENT WELFARE FUND
PROFORMA FOR APPROVAL OF ADVANCE FROM SWF
1. Name of Applicant & Designation:
_____________________________________

2. Amount of advance  required:
           _______________________________________

3. Purpose for which advance required :     ______________________________________

4. Details  of last advance taken by the 


applicant:



​​​​​​​​​​​​​​​​​_____________________________________
5. Whether the last advance adjusted

                    
or otherwise. If not, reasons thereof:
​​​​​​​​​​​​​​​​​​​​_____________________________________
Signatures of applicant with date 

Request  C/S by the HOD/OIC

Recommended /Not Recommended

      Deputy Controller (HPFAS)








        APPROVED/NOT APPROVED 
            DIRECTOR/PRINCIPAL 
Advance released vide Ch. No. _________ dated ____________ for Rs. _____________ in favour of Mr./Mrs ______________ today on ____________ and adjustment of the same is due on or before _______________ failing which, the recovery schedule shall be sent to the accounts section for recovery of unadjusted advance from his salary. 

Agreed and received advance




               Cashier (SWF)

(APPLICANT) 





C/S by Deputy Controller 
                        (HPFAS)
ADVANCE ADJUSTMENT PERFORMA 
1. DETAIL of  ADVANCE TAKEN
a) amount of advance_____________________________

b) date of sanction_______________________________

2. DETAIL OF EXPENDITURE:-

	Sr. No. 
	Bill No. 
	Date 
	Amount 

	
	
	
	

	Total
	
	
	


3. Amount refunded (if any)__________________________

Name & Designation
of concerned official to
whom the      advance was given

Balance amount   Rs.  ________ received vide receipt No.__________ dated ______________ and the adjustment bills are also received from the concerned officer/official and the same have been  entered on the bills register. After entry, these bills are handed over  to the DA Store/DA (SWF)  for taking further necessary action, under proper receipt. 
             (Cashier, SWF)

     Adjustment approved

Deputy Controller (HPFAS)

JN Government Engineering College 

Sunder Nagar, Distt. Mandi (HP).

To
The Director/Principal
JNGEC Sundernagar.
Subject: - 
Regarding permission for minor purchase/repairs in JNGEC Sundernagar.
Sir,
Kindly accord necessary permission for the minor purchase/repair etc.  in JNGEC Sundernagar as per the following details:-
	Sr. No. 
	Name of item/work
	Present available quantity 
	Quantity required
	 Amount involved
	Justification

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


         Signatures of Indenting official

Signatures of HOD/OIC
      
 Recommendations/booking remarks of the DC (F&A)
APPROVED/NOT APPROVED 

    DIRECTOR/PRINCIPAL 

